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AD HOC INTERNSHIP PROGRAMME
APPLICATION FORM FOR RESEARCH AND IT INTERNSHIPS
Before applying, please ensure that you meet the following requirement (no exceptions will me made):
- In line with the UN Administrative Instruction on internships (ST/AI/2014/1, 13 January 2014) candidates must at the time of application meet one of the following requirements:

(a) Be enrolled in a graduate school programme (second university degree or equivalent, or higher);

(b) Be enrolled in the final academic year of a first university degree programme (minimum Bachelor’s level or equivalent);

(c) Have graduated with a university degree (as defined in (a) and (b) above) and, if selected, must commence the internship within a one-year period of graduation.
* Please note this is a full-time unpaid internship; if accepted, interns are expected to honour the full duration of the period they have committed to. 
* Please note that the JIU does not at any stage charge any fees for the intern recruitment process.
PART I - TO BE COMPLETED BY STUDENT

	1. Surname:

	First Name:
 
	2. Gender:

	3. Marital Status:
   


	4.  Date of Birth
 

     (Day) (Month) (Yr.)  
    

	4. Place of Birth

     
	6.  Present Nationality(ies):
     


	7. Are any of your relatives employed by a public international organization?

If answer is “yes”, which country?                                               Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 
 

	NAME
	Relationship
	Name of international organization

	
	
	





	8.
Permanent Home Address
	9.
Present Address (including telephone number and email)

	
	


10. Name, address, telephone, number and email of contact person in case of emergency: ____________________________________________________________________________________________________________________________________________________________________________

11.
Insurance - I hereby confirm that I hold a medical and accident insurance policy with:

Name of Insurer: ______________________
Policy Number: _______________________________
* If accepted for an internship, the intern must provide proof of medical insurance that is valid for coverage in Switzerland for the full duration of the internship.
12. Knowledge of Languages (Fluency in oral and written English is required; knowledge of another UN language is desirable):
	
	Read
	Write
	Speak
	Understand

	
	Easily
	Not Easily
	Easily
	Not Easily
	Easily
	Not Easily
	Easily
	Not Easily

	English
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Arabic
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Chinese
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	French
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Russian
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Spanish
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other(s)
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



13.
List all post-secondary education (college, university) completed or ongoing:

 
 
	Institution

(Name, City, Country)
	Start 
(year & month)
	Graduation or expected graduation date (year & month)
	Degree Attained or expected (e.g. BA, MA, PhD)
	Major subject areas

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* If accepted for an internship, the intern must provide proof on enrolment through a letter from the university registrar. If the intern has graduated, he/she must provide documentation on the exact date of graduation.
14. Employment: Please detail any prior work experience (paid, unpaid, volunteer). Specify the name and location of the employer, your position, specific responsibilities and achievements (use additional pages, if necessary):

15. Please specify your academic and career plans/goals and where you see yourself professionally in 5 years? How would any an internship at the JIU be useful towards the attainment of your plans/goals?
16.
Other Relevant Information:

(a) Please list and specify your level of proficiency with Information Technology tools (e.g. Word, Excel, PowerPoint, statistical and/or data analysis software, experience with website development or content management for websites): 

(b) Publications (if any): 


(c) Please list any scholarships or academic distinctions you have received:
(d) Have you ever applied for regular employment with the United Nations? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

(e) Have you ever been arrested, indicted, or summoned into court as a defendant in a criminal proceeding, or convicted, fined or imprisoned for the violation of any law (excluding minor traffic violations)? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

          If “yes”, give full particulars of each case in an attached statement.

16. Availability dates for the internship (the JIU accepts candidates on a year-round rolling basis based on need; in stating your availability, please keep in mind the minimum duration requirement of 3 months and maximum duration of 6 months):
Start (day/month/year): ______________________    End (day/month/year): ___________________
17. Preferred work assignment. To facilitate placement, please indicate the subject areas that most interest you and fit your education background.

Legal Affairs ( FORMCHECKBOX 
); Humanitarian Affairs ( FORMCHECKBOX 
); Economic Planning and Analysis ( FORMCHECKBOX 
); 

Economic Projections ( FORMCHECKBOX 
); Economic Development ( FORMCHECKBOX 
); Natural Resources ( FORMCHECKBOX 
); Statistics ( FORMCHECKBOX 
);

Social Science ( FORMCHECKBOX 
); Fiscal and Financial Analysis ( FORMCHECKBOX 
); Development Administration ( FORMCHECKBOX 
); 

Disarmament ( FORMCHECKBOX 
); Management and Administration ( FORMCHECKBOX 
); Knowledge Management ( FORMCHECKBOX 
); IT( FORMCHECKBOX 
); 

Other ( FORMCHECKBOX 
)

Please specify:     

19.
References: List three persons, not related to you, who are familiar with your character and       qualifications:
	Full Name & Relationship to Applicant
	Email & Phone
	Business or Occupation

	
	
	

	
	
	

	
	
	


20.
I certify that the statements made by me in answer to the foregoing questions are true, complete and correct to the best of my knowledge and belief.


                                        

      

          

SIGNATURE

                     DATE

This application form must be signed and dated and emailed to JIUInternships@unog.ch
* Please note that only candidates short-listed for an interview will be contacted

Internship Programme at the Joint Inspection Unit (JIU) of the United Nations System (Geneva, Switzerland)

The JIU, the only independent external oversight body of the United Nations system mandated to conduct evaluations, inspections and investigations system-wide, is currently accepting applications for research internships with the Unit from candidates who can intern for a period of 3-6 months (6 months preferred) from mid-January or February 2017 onwards. Candidates interested in starting an internship in mid-July / early August 2017 are also encouraged to apply as the JIU accepts applications on a year round rolling basis. 

For more information on the JIU, including access to all reports published by the Unit please visit www.unjiu.org 
For more information on the JIU internship programme, please visit https://www.unjiu.org/en/get-involved/Pages/Internships.aspx


Description of general internship duties 

In view of his/her professional development, under the direct supervision of an Evaluation and Inspection Officer (EIO) and under the guidance of an Inspector, the intern will be assigned to support a review team. He/she will be tasked to undertake in-depth desk research, analysis and data collection, assist in the preparation of inception papers, questionnaires, interview guides and surveys, organize and analyze information received and prepare the relevant analytical outputs, participate in interviews and video-conferences as note-taker, provide logistical support in preparation for missions and interviews and assist in support tasks related to the preparation of the review findings. 

Eligibility requirements + conditions of the JIU internship programme 
  
- In line with the UN Administrative Instruction on internships (ST/AI/2014/1, 13 January 2014) candidates must at the time of application meet one of the following requirements: 
   (a) Be enrolled in a graduate school programme (second university degree or equivalent, or higher); 
   (b) Be enrolled in the final academic year of a first university degree programme (minimum Bachelor’s level or equivalent); 
   (c) Have graduated with a university degree (as defined in (a) and (b) above) and, if selected, must commence the internship within a one-year period of graduation. 
- Advanced qualitative and quantitative desk (web-based) research skills, preferably at the graduate level;
- Fluency in oral and written English including experience in drafting research papers in English independently; knowledge of another official UN language (Arabic, Chinese, French, Russian, Spanish) is an advantage;
- As per UN Secretariat policy, all internships are unpaid and no benefits are provided whatsoever; 
- Availability to commit to a full-time internship (40 hours a week);
- All materials to which interns have access to during the course of their internship are treated as confidential and cannot be shared outside the JIU; subsequently, interns cannot base their thesis on topics that they had worked on as part of their JIU Internship; nor can they use information received for personal publications, blogs etc.

All incoming interns are issued with a Terms of Reference prior to the start of their internship that outlines their specific work responsibilities. Upon completion of the internship, interns receive an attestation letter outlining their outputs and an assessment of their performance.

How to Apply 

Interested candidates should email the following documents to JIUInternships@unog.ch 

1) A completed copy of the JIU internship application (attached) which can also be downloaded from the following web link below:

https://www.unjiu.org/en/get-involved/Documents/JIU%20Internship%20Application%20Form%20Rev1.doc 

Please be sure to indicate the exact availability dates i.e. start and end date as well as current contact information including telephone number and skype id name in case the candidate is short-listed for an interview. 

2) A sample research paper that best reflects the candidate’s writing skills on any topic drafted in English as part of undergraduate or graduate coursework (not a collective group paper nor one edited by someone else). 


Only short-listed candidates will be contacted.
------------------------
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